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CcCANADA INC.



Tournament Checklist 


Golf Course: __________________________________

Date of Event: ______________________       Number of Golfers: ________
Tournament Materials


Invitations, Flyers and any other promotional materials sent

Banners and/or Signs    
Ordered  
Delivery date  ​​​​​​​​_______________

Advertisement (Radio, TV, Newspaper, etc.) 
Placement date  ​_______________

Registration Forms    
Prepared?  
Printed? 
Received?

Sponsorship Materials
Prepared?  
Printed? 
Received?


Press Release Materials
Prepared?   
Printed? 
Received?

Participant Materials
Ordered?   

Received?
Tournament Supplies (Day of Tournament)

“Loot Bag” Packages (Tees, Hats, Balls, Towels, etc.)

Registration Signage

Day of Tournament Program

Photographer

Putting and/or Bunker Contests

Breakfast or Lunch

On-Course Food and Refreshments

Longest, Straightest, Closest-to-Pin and other Contests

Hole-In-One Prize Packages

Sponsorship Signage

Scoreboard Sheet


Reserve Reception Space

Reception Cocktails and/or Dinner

Auction or Raffle Prizes

Reception Packages (Golf Shirt, Clubs, Bags, etc.)

Sponsor Gifts
________
__________
Post Tournament Supplies

Thank You Letters to Sponsors


Delivery of Unclaimed Prizes
�








